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U.S. Citizenship Workshop Toolkit
Sample Sponsor Letter
[ORGANIZATION NAME OR LETTERHEAD]
[Date]
[Prospective Sponsor Name]

[Address]

RE: 
SUPPORT OF U.S. CITIZENSHIP WORKSHOP



[DATE: mmmm, dd, yyyy] [TIME] [LOCATION]
Dear [Mr. or Ms.] [Last Name]:
On behalf of the [Lead organization] and [Partnering Organizations], it is our pleasure to invite [Sponsor Name] to support the [Name of Workshop], scheduled for [Day, mmmm, dd, yyyy] from [start time] to [end time]. The workshop will be held at [Name of Location] in the city of [city], [St].
The goal of this workshop is to assist [number] eligible legal permanent residents with the U.S. naturalization and application process. At the workshop, over [number] community volunteers will provide applicants with one-on-one assistance and attorneys who specialize on immigration law will review the completed applications to ensure accuracy. Additionally, staff form the U.S. Citizenship and Immigration Service (USCIS) will be onsite to answer questions during the process.  

To make this effort possible, we are seeking support from local businesses to champion the dreams of eligible persons to become full participating members of our community. We are kindly requesting a [monetary or in-kind] contribution of [Amount or Product]. Your support will enable the [organizer] to effectively implement and assist the applicants.  
We would be happy to provide additional information to better guide your decision. You may reach me at [telephone number], or via e-mail at [email address].  
Once again, thank you for your consideration.
Sincerely,

[Name]
[Title]

[Organization Address and Phone Numbers]
